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Guidance Notes

Completing the Application Form

· Complete the form as clearly as possible in black ink or type.

· Use the job description included in the application pack to tell us how you meet the qualifications, skills and experience required to do the job.

· Tell us about the qualifications and courses you have attended that are relevant to the job.

· Make sure that you complete the application form as fully as possible, failure to do so may mean that we are unable to shortlist your application.

We do not accept CVs.

Completing the Equal Opportunities Monitoring Form

· Complete the form in black ink or type.
· This sheet will be separated from the main application form before the shortlist is compiled. It is only used for monitoring our Equal Opportunities Policy. 

References

Give the name and addresses of two people who are prepared to give a reference on your behalf. One of these must be your current, or if you are out of work your most recent, employer.

Returning Your Completed Form

Send your completed application form to Anne Howes at jobs@ngi.org.uk or to:

Anne Howes
NewcastleGateshead Initiative

9th Floor

Baltic Place East

South Shore Road

Gateshead

NE8 3AE

If you are returning your application form by post, please ensure that you pay sufficient postage to cover the return of your application form. A standard 1st class stamp will not be sufficient. 

